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Through Quality
Report Writing

Exercise #1: Writing for clarity. Edit the following passage so it
can be better understood by the reader.

This GAL spoke with the social worker concerning
Mrs. Smith’s treatment counselor, Ms. Ames, and her
absence at her treatment sessions, she told me to
contact her directly to get all the facts.
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Exercise #2: Passive V. Active Voice: Rewrite each sentence so
that it is in an active voice.

NOTE: Make the thing doing the acting in the sentence the subject
of the sentence.

1.)Atrial by jury was requested by Mr. Jones.

2.)The children were encouraged to use exploratory play by
their teachers.

3.) The determination of custodial parental rights is largely done
on a case-by-case basis.



